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HOJOXEHHUE

0 MopsiiKe paccMOTPeHHsi OOpalleHHi IPakIaH B AAMHHHCTPALHIO

MyHHIHMIATILHOT0 AaBTOHOMHOT'0 JOIIKOJIbHOI0 00pa30BaTeIbHOI0 YUPeKACHUS
JleTcKHii caJl KOMOHHHPOBAHHOTO BH/IAa « PAOHHY IIKa»MyHHIIMNIAJILHOT0 00pa3oBaHHsA
«Kabanckuii paiion» Pecnyosmku bBypsitus.

1.00mue moJ10:KeHHUS

1.1.Hacrosimee IlonoxeHue o mopsiake pacCMOTpPEHHUs OOpalleHui rpaXkJaH B aJIMUHHCTPAIUIO
MyHHIHUIIATEHOTO aBTOHOMHOTO JIONMIKOJIFHOTO 00pa3oBaTeNbHOro yupexxneHus Jlerckuii can «Ps6u-
HYyIIKa» MyHHIMIATRHOrO oOpasoBanus «KabaHckuit paifon» m. Cenenrusck. Pecrmydmuku Bypsarus.
(manee — JIOY) paspabortano B cooTBeTcTBUH ¢ DenepanbHbM 3akoHOM OT 02.05.2006 Ne 59-03 «O
HOpSIIKE paccMOTpeHust oOpameHuit rpaxnaan Poccuiickoit ®Denepanvny.

[TonokeHuEM pETyIHPYIOTCS MPAaBOOTHOIIEHMS, CBS3aHHBIE C pealu3alued IpakIaHuHoM PO
3akperuieHHOro 3a HuUM KoHcrutynueit P@ npaBa oOparneHus B OpraHbl MECTHOIO CaMOyIpaBjie-
HHsI, yCTaHABIIMBACTCS MOPSIOK pacCMOTpeHUsl oOpalieHui rpaxkaaH B agMuHucTpanuio JIOV.

1.2. Opranusaist paboThl ¢ 0OpalieHUsIMU TpaxIaH B aaMuHucTpanuio JIOY Bexercs B cooT-
BerctBun ¢ Koncruryrueit PO, denepansapiM 3akoHOM 0T 06.10.2003 r. Ne 131-03°«O06 o6mux
NPUHIMIAX OPraHH3al[Md MECTHOTro camoympapieHus B PO, « ®enepansubv 3akoHoM oT 02.02.06 .
Ne 56-®3 «O mopsimke paccMoTpenust oOpamieHuit rpaxnad P®y», Yeraom JIOVY u macrosmmm Ilo-
JIOXKEHHUEM.

1.3. YcraHoBIIeHHBIM HacTosuM [loJoKeHHEeM MOPSIOK PAacCMOTPEHHs OOpallleHHH TIpaxaaH
pacrpocTpaHseTcsl Ha Bce OOpalleHHs TpaXaaH, 3a HCKIIOYEHHEM OOpalleHHi, KOTOPBIE IOUIEKAT
PacCMOTPEHHIO B HHOM IIOPSAKE, YCTAHOBJIEHHOM (eepaabHbIMH KOHCTUTYLIHOHHBIME 3aKOHaMH U
HHBIMU  (e/lepalbHBIME 3aKOHaMH, a TaK)Ke MHCeM, MCIIOJHEHHBIX Ha OQHUIMAIBHBIX OJIaHKaxX yupe-
XKJICHH, OPTraHU3aIi, MPEINPUATHN, MOIMUCAHHBIX UX DPYKOBOJUTEISIMH, YIIOJIHOMOYEHHBIMH Ha
TO JIMLAMH, KOTOpBIE PACCMATPUBAIOTCS B MOPSAAKE, YCTAHOBICHHOM JUIS OOINEH KOPPECIIOHIEHIMH.

1.4. YcraHoBnenHbli HactosmuM [TooxeHHeM MOPSIOK PAcCMOTPEHMs OOpalleHui rpaxaaH
PacIpoOCTPaHsAeTCss Ha MPAaBOOTHOINCHHMS, CBS3aHHBIE C PACCMOTPEHHEM OOpaIlEHHH HHOCTPAHHBIX
rpaxkaaH ¥ aui Oe3 rpaKIaHCTBa, 3a UCKIIOYEHHEM CIIy4aeB, YCTAHOBJIEHHBIX MEXIYHAPOIHBIM [0-
roBopoM Poccuiickoit @eneparuu umu denepantbHBIM 3aKOHOM.

1.5. IIpu paccMoTpeHHH OOpaIleHus] He JOIyCKaeTcs pas3IIallleHue CBEICHMH, COIEPKAIIUXCs B
oOpalleHrH, a TAK)Ke CBEJCHHM, KaCaloUMXCsl YaCTHOM XKU3HHU IpakiaHuHa, 6e3 ero cormacus. He ss-
JeTCs pasriiallieHueM CBEICHHM, Colep)KamuXcs B 0OpaIleH!H, HallpaBIeHue IIMCEMEHHOro oOparie-
HHUS B TOCYIapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIIPABIICHHS HJIH JOJDKHOCTHOMY JIHILY, B KOMIIE-
TEHIIHIO KOTOPBIX BXOJUT PELICHUE TOCTABIEHHBIX B 00pallleHHe BOIIPOCOB.

1.6.Anvunuctpanus JIOY cucTeMaTH4ecKd aHaTH3upyeT M o00oO0maeT oOpallleHHs IpakIaH,
coIepKalluecsi B HUX KPUTHYECKHE 3aMEJaHUus, C IEJIBI0 CBOEBPEMEHHOIO BBIABICHUA H yCTpaHe-
HUS IPUYHH, MTOPOXKAAIONIMX HApYIIEHHEe IpPaB M OXPaHSEMBIX 3aKOHOM HHTEPECOB I'PaKIaH.




2. IlpaBo rpaxkiaH Ha oOpamienue

2.1. Tpaxiane MMEOT TNpaBoO oOOpaIaTthCsi JIMYHO, B YCTAaHOBIEHHOW (opme, a Takke Ha-
NPaB/IATh MHIWBUIyaIbHbIE W KOJUICKTHBHBIC IIMCBMEHHBIE OOpareHus B aqMunuctpanuio JIOY au-
00 JTODKHOCTHBIM JIMLAM.

2.2. T'paxaane peaqu3yloT MpaBo Ha OOpalneHHe CBOOOJHO M J0OPOBOJILHO, HE Hapyuias IpaB
¥ CBOOOJIBI IPYTHX JIHII.

2.3. ®opma obparneHus rpakJaHaMH BBIOUPAETCS CaMOCTOSTEIBHO.

2.4. PaccMoTpeHre oOpalieHuil rpakIaH OCyIIECTBIsETCS OeCIIaTHO.

2.5. Ilpu paccmotpeHuu obpamieHus B axMuHHCcTpaiuo JJOY rpaxianud MMEET IIpaBo:

- IpeacTaBnaTh IOMOJHUTENBHbBIE JOKYMEHTBI ¥ MaTepHallbl, 60 obpamarbes ¢ IpockOoi 06
HX UCTpeOOBaHUU.

- 3HAKOMHUTBECS ¢ JOKyMEHTAMH M MaTepHajaMH, KacaloIIUMHCS PAacCMOTPEHHs OOpaleHus,
€cIM JTO He 3aTparMBaeT IpaBa, CBOOOJBI U 3aKOHHBIE MHTEPECH APYIMX JIMII, €CJIH B yKa3aHHBIX
JIOKYMEHTaX M MaTepHaiax He COIEep)KaTcsl CBEIECHHS, COCTABIIOIINE FOCYJAPCTBEHHYIO WM HHYIO
OXpaHsieMyIo (peiepalbHBIM 3aKOHOM TaiHy.

- Tlo/y4aTh MHCHMEHHBIH OTBET IO CYHIECTBY MOCTAaBIEHHBIX B OOpAIEHHE BOIPOCOB, 3a HC-
KIIOYEHHEM CIIydaeB, yKa3zaHHbIX B ILI.5.4, 5.8 Hacrosuero IlonokeHus yBeIOMIICHHE O mepeaj-
pecanuy MHCBMEHHOTO OOpAIleHUs] B rOCYJapCTBEHHBIE OPraHbl, OpraH MECTHOTO CaMOYIPABICHUS
WIA JOKHOCTHOMY JIMIly, B KOMIIETEHIIHIO KOTOPBIX BXOMHUT pEIIeHHe IIOCTaBJIEHHBIX B 0Opaiie-
HUHM BOIIPOCOB.

- OGpamarsest ¢ Kanobod Ha NPUHSATOE IO OOpAIeHHIO pelleHue WM aeicTue (Oe3neict-
BH€), a TaK/Ke C 3asBICHUEM O IPEKPAIEeHUH PACCMOTPEHHs OOpaIleHHUs.

3. TpeboBaHHSI K MHCHMEHHOMY 00paIIECHHIO

3.1. B muceMeHHOM OOpallleHHH IPaXKAaH B 00S3aTEIBHOM IIOPSIKE YKa3bIBACTCS HaHMMEHOBa-
HHE aJMHUHHCTPALUH, JTU00 paMUIUs, UMS, OTYECTBO COOTBETCTBYIOIIETO JIOJHKHOCTHOTO JHIA WM
€ro JOJDKHOCTH B aamuuuctpanun JIOY, a Taike CBOIO (GaMHIHIO, HMs, OTYECTBO, IIOYTOBBIN aj-
pec, Mo KOTOPOMY [OJDKEH OBITh HAlpaBIIeH OTBET, YBEJOMJICHHE IIE€peajpecalud OOpalleHus, H3-
JaraeT CyTh NPEIJIOXKCHUS, 3asBICHUS WIJIM )KaJoObl, CTaBHT JHYHYIO IIOJIIKCH U JaTy.

3.2. B ciiyuae HeoOXOMMMOCTH B MOATBEPXKIEHHUE CBOMX JOBOJOB TIPAXXIaHWH IO MHCHMEHHO-
My OOpallleHHIO TpHUIaraeT JOKYMEHTHI M MaTephaibl JHOO MX KOIHH, KHIKKH U OPUTHHAIIBI HHBIX
JIOKyMEHTOB, IPHJIOKEHHbIE K OOpaIleHHsM, BO3BPAINAIOTCS 3asABUTENAM IO MX IIPOCHOE.

3.3. OOpamenue, mocrynusinee B AnmunucTpanuio JJOY  1mo uHOOPMAIMOHHBIM CHCTEMaM
00ILIero TMOJb30BaHMUS, IOJIEKAT DPACCMOTPEHHIO B IOPSIKE, YCTaHOBIEHHOM HacTosmuM [loso-
KEHUEM.

3.4. I'pa1aHdH HampaBiseT CBOE NUCBMEHHOE OOpalleHHE HEMOCPEICTBEHHO HA MMs 3aBe-
ayromed JIOY win ero 3aMecTuTeNell, B KOMIIETEHIMM KOTOPBIX BXOJUT PELICHHE NOCTABICHHBIX B
oOpaleHu: BOIIPOCOB.

3.5. [luceMeHHOE OOpallleHHe MOMICKHUT O00S3aTeIbHON PErHCTpallMi B TEYECHHE TPeX JHEH C
MOMEHTa TOCTYIIJICHHS.

Bce nocrynaromume B aamuamcTparmio JJOY mucbMeHHBIE OOpalieHHs TpaK[aaH NPHHAMAOT-
cs, YYHTHIBAIOTCS, PETUCTPUPYIOTCS. PerucTpalMOHHEI HMHIEKC OOpalleHHs rpaxkiaH yKa3bIBacT-
csl B IUCBMEHHOM OOpAIICHHH, KOTOPBIM CTaBUTCS B HM)KHEM IIPaBOM YIJIy HEpPBOIO JIMCTA.

3.6. IlucbMa TpaxkaaH C IIOMETKOM «JIMYHO» IIOC€ IPOYTEHHMs aapecaToM, B CIydae, €ClId B
HHX CTaBSTCS BOIIPOCHI, TpeOyrompe Oo(UIMANIbHBIX OTBETOB, NMEPEIAIOTCS Ha PETHCTPAIMIO B yCTa-
HOBJICHHOM TOPSZIKE.

3.7. [luceMeHHOE oOpaleHue, coaeplkaliee BOIPOCHL, PELIEHHE KOTOPHIX HE BXOIUT B KOM-
neteHo agMuuucTpari JIOY, MOATEXHUT NEPEecHUIKE B TEYCHHE CEMM JHEH cO IHS PErucrpa-
MM B COOTBETCTBYIOIIWM OpraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILy, B KOMIIETEHIIMIO
KOTOPOTO BXOJHUT pelIeHHe MOCTaBJICHHBIX B OOpaIllEeHHH BOIPOCOB, C YBEIOMIICHHEM IpaKIaHHHA
0 mepeajipecallii ero OOpalleHus, 38 MCKIIOYCHHEM Clydas, yKa3aHHOro BILIL 5.4, 5.8 HacTosie-
ro Ilonoxenus.

3.8. 3amperaeTcss HaAPaBIATh XKAIOOB! I'pak[IaH Ha PACCMOTPEHHE TEM JODKHOCTHBIM JIUIAM




anvuancTpanun JIOY, peutenre Wi aeiicTBre (6e31eficTBHE) KOTOPBIX 0OXalyeTcs..
4. PaccMoTpeHne oOpameHHMH IpaskiaH, OAroTOBKAa OTBETOB

4.1. O6pamenue, nocrymusiiee 3aBenyromei JIOY, mouekuT 006sA3aTeIbHOMY PACCMOTPEHHUIO.

4.2. Vuer, perucTpamus, XOI pPacCMOTPEHHUS OOpalleHUsl TpaXIaH OCYIIECTBISIOTCS 3aBe-
JIYIOIIEH ¢ 3aHECeHUEeM B )KypHaJl U KapTOYKY JHYHOIO [IpHEMa.

4.3. 3aBemyromast IOV

- obecrieynBaeT OOBEKTHBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE DPAcCMOTPEHHE OOpAlIeHHS, B
clydae HEOOXOIMMOCTH — U C YYaCTHEM I'paXKIaHWHA, HAPaBUBLIETO OOpalleHue;

- 3ampamMBaeT HEOOXOAWUMBIE JUIS PAacCMOTPEHHs OOpalleHHs MIOKYMEHTBI W MaTepHajbl B
JPYTUX OpraHax ¥ y APYTHX HPEANPHSATHH U OpraHM3alMi ropoja, 3a UCKIFOYEHHEM CyJOB, OpraHoB
JIO3HAHUS U OPTraHOB IPEIBAPUTEIBHOIO CIEACTBHUS;

- IPUHUMAET MEpPbl, HANpaBICHHBIE Ha BOCCTAHOBJICHHE WIIM 3alIATy HAPYIICHHBIX IpaB,
cBOOOJ U 3aKOHHBIX HHTEPECOB I'PaXIaHHHA;

- JaeT IHMCHMEHHBIE OTBETHI IO CYLIECTBY HOCTABICHHBIX B 0OpAIlIEHHH BOIIPOCOB;

- YBEIOMJISIET TPKJAHUHA O HAIPABICHHH €ro OOpalleHHs Ha PaCCMOTPEHUE B JPYrod Opra
WM JpyTHE INPEINPUSTHS W OPraHM3allid IOpoja B COOTBETCTBHHU C UX KOMIIETCHIMEH.

4.4, VupexueHus, TPEANPHATAS W OPraHH3allMy TOpoja IO HANpPABIEHHOMY B YCTaHOBICHHOM
nopsike 3ampocy 3asexayrouiet JJOY, paccmarpuBaromiero odpameHue, o0sf3aHbl B TeueHne 15 nHei
TIPeJIOCTABNIATh JOKYMEHTHl M MaTepHalibl, HEOOXOIMMEIE JUIs PacCMOTPEHHs OOpaIleHHs 3a MHC-
KITIOYEHHEM JIOKYMEHTOB M MaTepPHAIOB, B KOTOPBIX COJEPXKATCS CBEICHMS, COCTABJISIOIIUE TOCYy-
JIapCTBEHHYIO WM OXpaHseMylo (elepalbHbIM 3aKOHOM TalHy, M JUISL KOTOPHIX YCTaHOBIEH OCO-
OBl TOPSIIOK IIPENOCTABICHHUS.

4.5. OtBeTsl Ha OOpAlIEHHs TPaXKIaH, PHCIAHHBIE HA UM 3aBenyromel JIOV, roroesrcs Ha
OnaHKe YUpEeKIACHHS 3a MOAMHUCHo 3aBeayomeil IOY u perucTpupyroTcs B )KypHae.

7.6. OTBETHI JIOJDKHBI COEPIKATh KOHKPETHYIO U YETKYI0 HHOPMAIMIO II0 BCEM BOIIPOCaM, II0-
CTaBICHHBIM B OOpalleHMH TpakaaH. ECli 3asgBHUTENIO JaH OTBET B yCTHOH Qopme, TO B Marepuanax,
IPUIOKEHHBIX K OOPAIEHHMIO, JOJDKHO OBITH 3TO yKa3aHO. Ecim JaeTcss IPOMEXYTOYHBIH OTBET,
TO YKa3bIBAeTCSI CPOK OKOHYATEIBHOIO PEIIEHHS IIOCTABJIEHHOIO BOIPOCA.

OTBeTHl, MOATOTOBIICHHEIE HA OCHOBAaHHHU IIPAaBOBBIX JOKYMEHTOB, JOJDKHBI COJIEpXKaTb pEeK-
BHU3HTBI 3THX JOKYMEHTOB C yKa3aHHEM JaTbl U HAUMEHOBaHHS.

OTBeT Ha KOJUIEKTHBHOE OOpAaIlleHHe OTIPABISAECTCS Ha UMs IIEPBOTO IIOJAIMKCABINETO €ro JIUIA,
€CIIM B INCbME HE OTOBOPEHO KOHKPETHOE JIHIO, KOMY HAJJIEKHT IaTh OTBET. g

OtBer Ha oOpamienue, mocrymnusinee B AxqmunucTpanuo JIOY no uHOOPMAIMOHHBIM CHCTE-
MaMm OOIIero NoJb30BaHHUS, HANpABISETCS IO IOYTOBOMY aIpecy, YKa3aHHOMY B OOpalleHHH.

4.7. OOpareHusi TpaxKaaH IOCNE MX PacCMOTPEHHs HCIIOJIHHUTESIMH BO3BPAIIAIOTCA CO BCEMU
OTHOCSIIUMHCS K HUM Marepuaiamu 3aBeayromeir JIOY, KoTopelii GopMupyeT Jena, B TOM YHCIE
C OTBETOM 3asBHUTEIIO B CJIy4ae, €CIIM JaBaloCh IOpydeHHe HHGOPMHUPOBATH PYKOBOJICTBO O pPe3y.b-
TaTax pPacCMOTPEHHS.

4.8. TTopsI0K BA3MPOBAHMS MOATOTOBICHHBIX OTBETOB HA OOpalIeHHs IPAXKIAH 3a MOANHCHIO
saseayromieit JIOY u ero 3amMecTUTeNe yCTaHABIMBAECTCS CJIE YOI

Ha BTOPOM 5K3EMILISAPE OTBETA 3asSBUTENO B JIEBOM HIDKHEM YTy YKa3blBaeTcs hamMuius U MO1-
IIMCh MCIIOJHUTES, HOMED €ro CIyXeOHOro TeedoHa, a TakKe MPOCTABIAIOTCA BU3bI PYKOBOJHUTEINCH,
Y4acTBOBABIIMX B MOJIrOTOBKE OTBETA, C pacIU(POBKOH pamuimii.

4.9. Ha ka)moM oOpalHeHHH MOC/Ie OKOHYATENBHOTO DELICHHs H €T0 HCTIOIHEHHS J0JDKHA OBITh
oTMeTKa 00 ucroHeHnn «B meno», nara v JHYHAs IMOANUCH JOJDKHOCTHOIO JIMIA, MPHHSBIIEIO 3TO
pemrenne. [Ipe/UToKeHns, 3asBICHUS U JKaTOObI, KOIHH OTBETOB Ha Tpax/1aH (HOpPMHUPYIOTCS B 1I€0 B
COOTBETCTBHH C YTBEPKICHHOH HOMEHKIIATypO# J€El.

5. IlopsiioK paccMOTpeHHUs OTAEJbHBIX 00pameHui

5.1. O6pamenus rpaxaan, mocTynupimme 3aBexayromeit JJIOY u3 cpelcTB mMaccoBodt HHpopma-
IIMH, PACCMATPUBAIOTCS B MOPSAKE W CPOKH, IPeXyCMOTpeHHble HacTosmuM [lonoxeHueM.

5.2. B ciydae ecnu B MMCHMEHHOM OOpAIlleHWH HE yKazaHa (Gamuids TpakIaHWHA, HallPaBUB-
1ero oGpaIeH e U IOYTOBbIH aJpec, [0 KOTOPOMY JO0JDKEH ObITh HallpaBlIeH OTBET, OTBET Ha oOpallle-




HHe He naetcs 3aBefyiomeii JIOY, mprHAMAETCs peleHne O CIIUCAHUK JTaHHOTO oOpamieHus «B nemoy.

5.3. Eciu B yka3aHHOM OOpAIlleHHH COJEP)KaTcsl CBEICHHS O IMOATOTAaBIMBAEMOM, COBEpIIac-
MOM HJIHM COBEPLIEHHOM IPOTHBONPABHOM JESHHUHU, a TAKXKE O JIMIIE, €r0 NOArOTaBIMBAIOIIEM, CO-
BEpIIAIOIIEM HJIM COBEPIIMBINEM, OOpallleHHE IIO/UIEKHT HAMpPaBICHUIO B OpraH B COOTBETCTBHU
C €ro KOMIIETECHIIUEH.

5.4. OGpaienue, B KOTOPOM oOXaiyercss CylAeOHOEe peIIeHHME, BO3BpallaeTCsl TPpaXIaHUHY C
pa3bCHEHHEM IIOpsiKa 00XKalOBaHMS IaHHOTO CyJEOHOr0 PEIICHHUS.

5.5. Tlpy TONTyYeHUH MUCBMEHHOTO OOpAIlEHHs, B KOTOPOM COJEPXATCS HEIEH3ypHbIE, OCKOP-
OWTENbHBIE BBIPAKEHHS, YTPO3bI JKU3HH, 3J0POBBIO0 MM HMYILIECTBY JOJDKHOCTHOTO JIMI@, @ TaKxke
YJIEHOB €r0 CEMbU 3aBeyIolllas BIpaBe OCTaBUTh oOpaleHHe 6e3 OTBeTa IO CYIIECTBY IOCTABJICH-
HBIX B HEM BOIIPOCOB U COOOIIMTH IPaXKTaHUHY, HAIIpAaBUBIIEMY OOpaleHue, O HEIOIYCTUMOCTH 3J10-
yIoOTpeOIeHUs] IIPABOM.

Pemmenne o ClMcaHuyd JaHHOTO oOpaineHus «B jemo» U HalpaBiIeHUH COOOLIEHHS 3asBUTENIO O
HEJIOMYCTHUMOCTH 3JI0YIOTPeO/IeH s IPaBOM NPHHEMAETCS M MOMUCHIBaeTCs 3aseaytomei IOV wim
3aMECTUTEIIEM.

5.6. B ciiydae ecid  TEKCT MHCHMEHHOTO OOpalleHHsl He TOJJAeTcsi MPOYTEeHHMIO, obOparie-
HHE He NOJJICKUT HANpPaBICHAIO HA PACCMOTPEHHE W OTBET Ha HEro He Jaercs. 3asgBUTENIO 00 5TOM
coo0IaeTcs, €ClIM ero (paMHIMs ¥ TOYTOBBIA aapec MOINAIOTCS IPOYTEHHIO. Pellenwe o crmca-
HUM JaHHOTO oOpaineHus «B memno» u cooOIeHUH 3asBUTENO NPHUHUMAIOTCS M IMOJIMHUCBHIBAIOTCS 3a-
BEJIYIOIIEH WU NEPBBIM 3aMECTUTEIIEM.

5.7. O0OpamieHuss TpaxaaH, MOCTYMHUBIIME OT OJHOTO M TOrO XK€ JIMIA IO OAHOMY U TOMY XKe
BOIPOCY, €CIH CO BPEMEHHM IOfladd [EPBOr0 OOpAINCHUS UCTEK yCTaHOBIeHHbIH HacTosiuum [lo-
JIOXKEHHEM CPOK PacCMOTPEHHs WJIM 3asBUTEIb HE COITIACeH C MPHHATHIM IO €ro OOpalleHHIO pe-
[IIEHHEM, CUHMTAIOTCS MOBTOPHBIMHU.

[Ipu paboTe ¢ MOBTOPHBIME OOpAIICHUSIMU JEIONPOU3BOMUTENL (HOPMHUPYET IO C yiKe
HUMEIOIIUMHECS TOKYMEHTaMH [0 0OpaIieHusM JaHHOTO 3asBUTEIIS.

He cumTaroTcs MOBTOPHBIMH OOpAIIEHUS] OJHOTO M TOTO K€ 3asBHUTENA, HO IO Pa3HBIM BOIIPO-
caM, a TaK)Ke MHOTOKpaTHBIE — [0 OJHOMY M TOMY )K€ BOIIPOCY B CIIy4ae€, €CJIM IPUYHHBI, IO KOTO-
pHIM OTBET II0 CYIIECTBY IOCTaBICHHBIX B OOpallleHWH BOIPOCOB HE MOT OBITH [aH, B MOCIEIYIO-
meM ObLIM YCTpaHEHbI, TPaXKIAHWH BIIpaBe BHOBb HAIpaBHTH oOpamieHue 3asemyromei JJOY.

5.8. B ciyuae eciu B MHCBMEHHOM OOpPAIEHHH I'PaXKIaHUHA CONEPIKUTCS BONPOC, Ha KOTOPBIM
eMy MHOTOKPATHO JaBAJIUCh MHCHMEHHbIC OTBETHI IO CYIIECTBY B CBSI3H C PaHEE HANPABJICHHBIMA 00-
pAIllEHUsSMH, ¥ [IPA 3TOM B OOpAIeHHH He MPUBOJSTCS HOBHIE JOBOJBI HJIM OOCTOSITENBCTBA 3aBe-
nyromas JIOVY BrpaBe NPHHSTH pelIeHHe 0 O€30CHOBATENHHOCTH OYEPEIHOr0 OOpAIIECHUS i IPEKpare-
HUM TIEPENUCKH C rpakJaHuHOM. O JaHHOM PELICHHH YBEIOMISIETCS TIPaKIaHWH, HAIPABUBIIMHA 00-
paleHme.

5.9. B ciydae eciii OTBET II0 CYNIECTBY MOCTABIEHHOTO BOIIPOCa B OOpAIEHMH HE MOXKET OBITH
naH 6e3 pasryalleHus CBEICHUH, COCTABISIOMIX OXPaHIeMyIo (QelepalbHbIM 3aKOHOM TalHY, Ipax/a-
HMHY, HalpaBUBIIEMYy OOpalieHue, CooOIaeTcsl O HEBO3MOKHOCTH 1aTh OTBET IO CYIIECTBY B CBA3H C
HEJIOMYCTUMOCTBIO pa3IialleHus] YKa3aHHBIX CBEICHHM.

6. Cpoku paccMoTpeHusi o0pameHHii W yBeIOMJIEHHE 3asiBHTeJeH

6.1. O6pamenust, nmocrynuBuxe 3apeyromei J[OY, paccMarpuBaioTess B CPOK 10 OXHOTO MeCs-
Ia CO JHS HX PETHCTPAIMH, eClM HHOM CPOK (MEHBIUMH) HE YCTaHOBJIEH DYKOBOJHUTENEM JHMOO €ro
3amectuteneM. OOpamienust, He TpeOyIoIye JOIOIHUTEIBHOIO M3YYCHHUsI W IIPOBEPKH, pacCcMaTpuBa-
foTca GesornararenbHo. O pe3ynbraTaX pacCMOTPEHHS YBEIOMIISIOTCS 3asBUTEIH.

6.2. B HCKJIFOUATENBHBIX CIydasX pyKOBOIMTEIDb BIPaBe MPOUIMTH CPOK PACCMOTPEHHs 0Opa-
meHus He 6onee yeM 3a 30 IHEH, YBEJOMHB O NMPOAJIEHHH CPOKa €ro pacCMOTPEHHs TpakJaHWHa,
HanpasuBLIero obpamenue. IIpoaaerne cpoka oQOpMISETCS HCIONHUTE/SIME HE MEHEE YeM 3a IATh
JHEH 10 MCTEYEHHs] CPOKa PAacCMOTPEHHs OOpalleHHs.

7. Opranusanusi paGoThl MO JHYHOMY NPHEMY IpakKIaH

7.1. I'paduk u mopsimok Ju9dHOTO TpreMa rpaxaad B JIOVY ycraHaBiuBaeTCss pyKOBOIUTENIEM.
7.2. Ilpu NTUYHOM TIpHEME IPAKTAHUH HPEIBSABISET NOKYMEHT, YIOCTOBEPSIOUIMH €ro Jnd-




HOCTb.

7.3. Tlo Bompocam, He BXOASIINM B KoMIeTeHIHIO 3aBenyromei JIOY, 3agButensM peKoMeH-
JyeTcsi OOpaTHTBCS B COOTBETCTBYIOIIUE OPraHbl, YUPEXIEHHs, OpPraHHU3allWu.

7.4. Bo BpeMs 3aluCH Ha IpUEM 3aBeXylollasl 3allOJIHIET KapTOYKy JIMYHOIO MpHeMa rpaxia-
HuHa (popMma mpuaraeTcs), B KOTOPYIO 3aHOCHTCS COZIEp KaHuE OOpallleHusl TpaK[AaHWHA Ha JIMYHOM
TIpHEME, a TAK)KE PE30IIONUs BEIyIIEro MpHeM, ¢ MOpydYeHHeM TODKHOCTHoMy miy. [Ipu HeoOxo-
JUMOCTH TPaXIAHAM MpeJiaraeTcsi M3JI0XKHUTh CYyTh BOIPOCA B MUCBMEHHOM BHE. [lucbMeHHOe 00-
pallleHHe B 3TOM ClIy4ae PETHCTPUPYETCS H pacCMaTpuBaeTCs B YCTaHOBIIEHHOM IOPSIKE, a B KapToy-
Ke nenaercs otMerka «OCTaBJIeHO 3asBICHHE)» U JaTa PEruCTpaldH.

B ciiyyae ecimi W370KEHHBIE B YCTHOM OOpamieHuH GakTel U 00CTOSATENbCTBA SBJISIOTCS OYe-
BUJIHBIMH W HE TPeOYIOT IOMOJHHUTEIbHON IPOBEPKH, OTBET Ha OOpallleHHe C COIIacHs rpakIaHHuHa
MOXeT OBITh JJaH YCTHO B XOJI€ JINYHOTO IIPHEMA, O YEM JIEJIaeTCsl 3allUCh B KAPTOUYKE JTMYHOTO MpUEMa
rpakIaHuHa. B OCTaIBHBIX ClydasX JaeTCsi MHCBMEHHBIA OTBET IO CYIIECTBY IOCTaBIEHHBIX B 00pa-
IIICHUH BOIIPOCOB. ‘

7.5. Tlpu MOBTOPHBIX OOpaIeHHsIX TOA0HPAIOTCS UMEIOLIHECS MaTEPUAIbI 110 €Ty 3asBUTEIS.

7.6. B Xoz1€e JIHYHOTO IpHeMa TPaKIaHUHY MOXKET OBITh OTKa3aHO B JAJbHEHIIEM paccCMOTpe-
HMH 0OpallleHHs], ECIH eMy paHee ObLT IaH OTBET 10 CYHIECTBY NOCTABIECHHBIX B 0OpAIEHHH BOIIPOCOB.

8. Pabora ¢ oOpameHusiMH, IOCTABJICHHbIMH HAa KOHTPOJb

8.1. OGpaienns, B KOTOPBIX COJIEPXATCs BOIMPOCHL, HMEIONHME OOJNbIIOoE OOINECTBEHHOE
3HAa4YeHHe, COOOIIaeTcss O KOHKPETHBIX HApyIIEHHWSX 3aKOHHBIX IIPaB M MHTEPECOB IpakaaH, Kak mpa-
Buio crasitcs Ha KOHTPOJIb.

8.2. Ha xourtponbHbx oOpamenusix crasrcs noMetkn «KOHTPOJIby u «IOJJIEXHUT
BO3BPATV».

8.3. JIOMKHOCTHOE JIMIIO — UCTIOJIHUTENh B YCTAHOBJIEHHBIE CPOKHM pacCMaTpHBaeT KOHTPOJb-
Hoe oOpainenue, HHGOPMHpPYeET O pe3yibrarax 3aBenyromryro IOV mbo 3amecTuTes 3aBeayromen
o YBP, TrOTOBHT OTBET 3asIBUTEIIIO.

8.4. Eciu B 0OpalleHHsX TOCYIapCTBEHHBIX OPraHOB COZIEPIKATCs MPOCKOBI IPOUH(YOPMHPOBATH
HX O pe3yJbTartax PacCMOTPEHHsS TPaXAaH, TO HCIOJIHHTEIb TOTOBHUT OTBET U WM. Kax mpaBuiio, TH
oTBeTHl moAanuckBaroTcs 3aBeaytomiei JIOY. 3asenyromas IOV BhpaBe IpeaIoXKUTh UCIOTHUATEIIO
POJOJDKUTE PaboTy ¢ NMPOBEAECHUEM JONOJIHHUTENBHBIX IPOBEPOK HIM II0CJIE€ IMONUCAHUS OTBETa
CIMCaTh MaTepHAIbl 1O pe3yJibTaTaM paccMOTpeHHs oOparieHus «B nenoy.

8.5. OOpairieHie CUMTAeTCs MCIIOJHEHHBIM U CHUMAETCS C KOHTPOJIA, €CIIH PacCMOTPEHBI BCe
[IOCTABJIEHHBIE B HEM BOIPOCHI, IMPUHATHI HEOOXOAUMBIE MEPBI, 3asBHUTENISAM JIaH OTBET.

8.6. ITuceMenHbIe OOpaleHusi, Ha KOTOpbIe NAIOTCS IIPOMEXKYTOYHBIE OTBETHI, C KOHTPOJIS
He cHuMaroTcs. KOHTpoNb 3aBepinaercss TOJBKO IOCIE BBIHECEHMS M IPHHATHS HCUEPIIBIBAIOIINX
Mep I10 pa3pelleHHIO IPSUIOKEHUS, 3asiBICHHs, KanoObl. PeleHue 0 CHATHH C KOHTPOJIS IPUHAMA-
eT 3aBeayromas JJOVY.

8.7. KoHTponbHBIe OOpalleHns JOJKHBI COAEP)KaTh KOHKPETHYIO H YETKYI0 MH(OpManuio mo
BCEM BOIIPOCAM, TOCTABIIEHHBIM B OOPAICHUAX IPaXKIaH:

- €CIIM CPOKH PAcCMOTPEHHS MPOJUICHBI, TO JOJDKHBI OBITh yKa3aHbl IPUYMHBI U OKOHYATEeIbHAs
JlaTa pacCMOTPEHHS, 10 HCTEYEHUH KOTOPO# OyIeT TOMOTHUTENBHO COOOIEHO O MPOIETAHHOH paboTe;

- B OTBETE JOIDKHO OBITh YKa3aHO O TOM, YTO 3asBHUTENb B TOM WM HHOU (hopme MpoHH(OPMUPO-
BaH 0 pe3yJbTaTax pacCMOTPEHHS;

- OTBET 3aABUTEIIO MMOANMCHIBAECTCS PYKOBOIUTEIEM;

- K OTBETY IPHKJIA/BIBAETCSI OPHTHHAT PACCMOTPEHHOI0 OOpalleHts IpaXIaHWHA, €CIH Ha HeM
crout mramil «IIOJJIEXXUT BO3BPATVY».

9. KouTposib 3a co0/10/leHHeM MOPSIIKA PACCMOTPeHHs 00pameHui

9.1. JIOMXHOCTHOE JIMIO B IIPe/eNax CBOeH KOMIIETEHIIHH OCYIIECTBIIET KOHTPOIb 3a CoOo-
JIeHHEM TIOpSJKAa PAacCMOTPEHHs OOpalleHuil, aHATU3UpyeT COoAepXKaHMe, IOCTYNaromuX obparie-
HEil ¥ HHQOpPMHUpYeT 3aBeyromyo JIOY 0 HapyIIEeHHAX HCIOIHATEIECKON AUCIUILTHHEL.

9.2. BaBenyromas JIOY mpuHHMaeT Mephl 10 CBOEBPEMEHHOMY BBISBIIEHHIO W YCTPAHCHHIO
[IPUYUH HApYIICHUS MPpaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB IPaXKIaH.




9.3. JIuna, BUHOBATHIE B HAPYIICHUH TTOPSAAKA PACCMOTPEHHs OOpaIlleHHi IpaXkIaH, H3JI0KEHHO-
ro B HacTosieM I100KeHHH, HECyT OTBETCTBEHHOCTB, MPELYCMOTPEHHYIO 3aKOHOJATENbCTBOM PD.

10. XpaHeHHe MaTEpHAJIOB MO O0OpaMIEHHAM TIPaXKIaH

10.1. 3aBexyromas JJOY ocymecTBIseT XpaHEHHE W MCIOIb30BAHUE B CIIPABOYHBIX U UHBIX LI€-
I9X  TPEUTONKESHUH, 3asBICHUM U a0 rpakiaH.

10.2. BHecTH B HOMEHKJIATYpPY XKYpHAJI PETHCTPAIlMK 10 OOPAIlEHHUsAM IPaXKIaH.

10.3. OTBETCTBEHHOCTH 3a COXPAHHOCTh JOKYMEHTOB 0 OOpalleHHsIM I'paXJaH BO3JIaraercs Ha
3aenyromyio JJOV.

10.4. YcraHaBiuBaeTcs CPOK XpaHEHHs IPEUIOKEHUM, 3asABICHHH, Xano0 TIpaxaaH H JIOKy-
MEHTOB, CBSI3@HHBIX C HX PACCMOTPEHHEM H pa3pelleHHeM — 5 JIeT. B HeoOX0auMBIX ciydasx I3KC-
IEPTHON KOMHCCHEH MOXKET OBITh HPHHSATO PelIeHHe 00 YBEIHYCHUH CPOKA XpaHEHHs HJIH O IOCTOSH-
HOM XpaHEHHH HauOoJiee LEHHBIX MIPEII0KEHHH IPaXKIaH.

10.5. ITo ucTeYeHHH YCTAHOBJIEHHBIX CPOKOB XpPAaHEHUS JOKYMEHTBHI IO IPEIIOKECHHUSAM 3asB-
JEeHHAM M KajobaM TIpaXIaH MOJJIEKAT YHHYTOXKEHHIO B COOTBETCTBHH C YTBEP:KACHHBIM Dere-
paibHO# apxuBHO# ciyx00# Poccun 06.10.2000 r. IlepeyneM THIIOBBIX YIPABICHYECKUX JOKYMEH-
TOB, 00pa3yIONIUXCs B AEATEIHHOCTH OPraHU3allMH, C yKa3aHHEM CPOKOB XpaHEHHS.

10.6. XpaHneHue Jie1 y UCIIOJIHATENEH 3allpeIacTCs.

10.7. Obpaienuss rpakiaH MOTYT HaIpaBIATHCS B apXMB 0€3 paCCMOTPEHHMSI, €CIIH B HHX CO-
JiepXKaTcs PacCyXJICHUS IO M3BECTHBIM NPoOIeMaM MIIM NOIHHUMAKOTCS YK€ PEIICHHBIC BOIIPOCH], HE
TpeOyIoI#e TOMOIHUTENFHOTO PACCMOTPEHHUS, a TAKXKE OECCMBICIEHHBIE IO COICPIKAHHUIO.

10.8. Pemienue o CIMCaHUHU YKa3aHHBIX OOpalleHui npuHIMaeT 3aBenyromas JJOV.




[MTPUJIOXXEHUE
K [TooxeHHuIo 0 MopsIKe PACCMOTPEHHS
oOpalleHus TpaXkJiaH B aIMUHUCTPALIAIO
MAJIOY Jletrckuii cax PsOunymikay . CeleHTHHCK
KAPTOYKA JIMYHOT'O ITPUEMA TPAXJIAH

3aBeymeil TeTCKHM CagoM

JlaTa npuema

®.1.0. rpaxxnanuHa

Mecto paboTh

Jlomanuuii agpec

Tenedon

CopepxaHue yCTHOTO 0OpalneHus

PesynbpTar paccMOTpeHHs yCTHOTO OOpaleH sl rpaXk JaHiHa
1.Komy oTmpaBieHo (pe30Ironus)

2.JlaTa UCTIOJTHEHUS
3.JlomoTHUTENBHBIA KOHTPOIIb
4.CHATO C KOHTPOJIS
5.Pe3ynbTar
6.JlaTa, TOJKHOCTH UCTIOJTHUTES

7.0t rpaxkIaHuHA TPUHATO MUChMeHHOoe 3asiBieHue ([Ipunaraercs)

Bx.Ne or « » 20 1.




KAPTOYKA JIMYHOI'O IMIPUEMA T'PAXK/IAH

3aBenylomeii JAETCKHM CaJaoM

Jlata mpuema

®.1.0. rpaxxanuHa

Mecto paboTs!

Jomarauii anpec

Tenedon

ConeprxaHue yCTHOTo oOpaleHus

PesynbTaT paccMOTpPEHHS YCTHOTO 0OpalleHus rpak1aHuHa
1.Komy oTmpaBiieHO (pe30JTOI )

2.JlaTa HCTIOJTHEHUS

3.J10TTOJTHUTENIbHBIN KOHTPOJIb

4.CHATO ¢ KOHTPOJIS

5.Pe3ynprar

6.Jlata, TODKHOCTD UCIIOJTHUTEIS

7.0T rpaxxJaHuHa IPUHSTO MHChMEHHOe 3asBienue (IIpunaraercs)

Bx.Ne ot « » 20 T




